
NOTE TO TMS2018 ATTENDEE: The instructions for customization are highlighted in red type. Do not include these in your final letter.

<Insert Date>

Dear <Insert Your Supervisor’s Name>

I am requesting approval to attend the TMS 2018 Annual Meeting & Exhibition (TMS2018), set for March 11–15 in Phoenix, Arizona, with support for the associated registration fee and travel expenses. (See the detailed cost breakdown below.) 
The TMS annual meeting is considered the professional home of the global minerals, metals, and materials community. This year, TMS2018 received more than 4,000 abstract submissions and is offering five days of programming and networking opportunities. The TMS2018 registration fee also covers programming for the co-located 2nd International Conference on Computational Design and Simulation of Materials (CDSM 2018), as well as free electronic access to the entire collected TMS2018 proceedings, and a three-day pass to the TMS2018 Exhibition. 
INSERT THE FOLLOWING PARAGRAPH IF YOU ARE NOT A CURRENT TMS MEMBER:
<<My registration fee also includes professional membership with TMS, which provides me with free electronic access to 26 peer-reviewed materials journals on Springer, discounts on books and proceedings, and special rates for continuing education courses and technical meetings. >>
I have reviewed the TMS2018 website and firmly believe that this meeting will enable me to achieve multiple research, networking, and business development goals on behalf of the organization, as well as enhance my own professional skills and contributions. 
BENEFITS OF ATTENDING
Please copy and paste any or all of the following meeting benefits into your letter, according to your particular needs:

<If you are presenting, please include the following text>

I am pleased to inform you that I have been selected to present my work at TMS2018. My topic is <Title of Your Talk/Poster>. This is great recognition for <Name of Your Organization>. The exposure will also help me to develop contacts with others in the field who can become potential collaborators, share information that will enable us to enhance what we are doing, or support us in advancing our work in other ways. 

<If you are traveling from outside of the United States to attend TMS2018, please include the following text>
Based on abstract submissions, TM2018 is expected to draw attendance from nearly 70 nations, with more than half of the attendees coming from outside the United States. This will give me the opportunity to connect with and learn from professionals throughout the world in a variety of disciplines that are important to <Name of Your Organization> with a single trip to one conference location. 

<If you work in academic/government laboratory research, please include the following text>
I have identified a number of symposia in the TMS2018 technical program that will cover cutting-edge developments related to <List Relevant Research Areas> that are high priorities for <Name of Your Organization>. What follows are a few of the presentations that I would plan on attending: 
< Visit the TMS2018 Technical Program page to access individual symposia or presentation descriptions that are most relevant to your job responsibilities. You can access symposium and presentation descriptions for the 2nd International Conference on Computational Design and Simulation of Materials here.>

TMS2018 also offers a slate of special lectures and featured sessions that offer unique opportunities for learning and networking across disciplines. This includes the Monday all-conference plenary, Defining the Future of Materials and Manufacturing Innovation, featuring Tesla and SpaceX leadership.
As I mentioned earlier, my registration also covers free electronic access to the entire 10 volumes of the TMS2018 collected proceedings, which will serve as a valuable long-term reference.

<If you work in business/industry research, please include the following text>
The TMS annual meeting traditionally covers the latest developments on topics and issues related to our industry and our business goals through its technical program. What follows are a few of the presentations that I would plan on attending:
< Visit the TMS2018 Technical Program page to access individual symposia or presentation descriptions that are most relevant to your job responsibilities. You can access symposium and presentation descriptions for the 2nd International Conference on Computational Design and Simulation of Materials here.>

TMS2018 also offers a slate of industry-specific special lecture and networking events that will give me the opportunity to develop contacts with leaders in advancing technologies of impact to our organizational interests.
In addition to technical programming, TMS2018 supports an exhibition featuring companies and suppliers that could be of benefit to our company. I will have the opportunity to schedule private meetings with these exhibitors through the free TMS mobile application. 

<Statement to include if you are seeking to attend a TMS2018 Professional Development Event>

While at the meeting, I would also like to attend the professional development course <Insert Course Title Here>. There is an additional cost involved, but I believe it will allow me to make the most of our travel investment by enabling me to take advantage of two professional development opportunities in a single trip. You can review the course description on the TMS2018 Professional Development page. < Include link to course description which can be found on the TMS2018 Professional Development page>
CONCLUSION AND COST BREAKDOWN CHART
It is important that I register by February 1, 2018 to secure the discount rate for TMS2018. The deadline to reserve housing in the TMS2018 room block is February 15, 2018. Securing a room in the TM2018 housing block is important since TMS has negotiated excellent rates at these hotels. Staying in these accommodations also provides me access to important networking and business development activities that continue after the meeting sessions have ended for the day.

What follows is a specific breakdown of meeting costs, assuming that I can register by these discount deadlines: 
	Airfare
	$<Insert Estimated Cost>

	Transportation
	$<Insert Estimated Cost>

	Lodging
	$<Insert Estimated Cost>
[Find real-time rates on the housing website ]

	Meals
	$<Insert Estimated Costs>

	Registration
	Select relevant discount fee from TMS2018 Registration Page. 

	Total
	$<Insert Total Costs>


Note that the registration fee will increase by up to $180 if I do not register by February 1.

The TMS Annual Meeting & Exhibition is one of the most important and impactful technical meetings held in my field.  I will be able to address multiple professional goals, and broaden my global network of contacts significantly my attending this one event. I believe it is a prudent investment of time and resources that will benefit <Name of Your Organization> with the knowledge, skills, and business contacts that I will be able to develop there. Thank you for your consideration.
Sincerely,

<Insert Your Signature>
