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D IV E R S IT IN THE MINERALS, METALS, AND
MATERIALS PROFESSIONS (DMMM1)

Honoring the First Female Member of AIME: Ellen Swallow Richards





<Insert Date>
Dear <Insert Supervisor's Name Here>,
I would like to request your approval to attend The First TMS Summit on Creating and Sustaining Diversity in the Minerals, Metals, and Materials Professions (DMMM1), set for July 29-31 in Washington, D.C. at the National Academy of Sciences Building. The summit will be an all-encompassing event that will provide the following: 

· Key insights on diversity and inclusion from leaders in the profession
· Professional development training, and 

· Workshops that allow me to help define future directions of the field
After reviewing the meeting website at www.tms.org/diversitysummit, I am confident the event will help me to gain valuable training, knowledge, and professional contacts. Presentations, panel discussions, and workshops will include international experts such as government representatives, respected academics, and industry leaders who possess valuable knowledge and information on diversity and inclusion that will benefit <Your organization name>.
In addition to the full program, registration fees include electronic access to the final summit report and a professional toolkit with resources for improving diversity and inclusion in the workplace. Solutions-oriented sessions also will offer takeaways I can use upon returning to the workplace. These tangible outputs will serve as valuable long-term references.
DMMM1 will give me the opportunity to network with nearly 300 scientists and engineers from across industry, government, and academia. A number of the presentations and working sessions are tailored specifically to the <Select one: early career/mid-career/leadership>  professional and will provide key insights and best practices for improving diversity and inclusion in our sector. I am convinced that our organization will benefit significantly through my participation in this meeting, so I am seeking compensation for the associated registration fee, travel, and lodging expenses. 

Here is the breakdown of meeting costs:
	Airfare
	$<Insert Estimated Cost>

	Transportation
	$<Insert Estimated Cost>

	Lodging
	$<Insert Estimated Cost> 
[NOTE: More info on the housing website ]

	Meals
	$<Insert Estimated Cost> 
[NOTE: Two lunches and one dinner are included with registration]

	Registration
	 FORMDROPDOWN 


	Total
	$<Insert Estimated Cost>


In summary, my participation in DMMM1 is a wise investment of time and energy that will result in a broadened range of professional contacts for both me and our organization, as well as a deepening of my knowledge and skills regarding diversity in our profession.
Thank you for your consideration.

Sincerely,

<Insert Signature>
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